Cleaning Checklist

Week of:

Initial each item as it is cleaned up for the day.

	Area/Item
	M
	Tu
	W
	Th
	F
	Comments

	Toddler Room

	Vacuum carpet
	
	
	
	
	
	

	Sweep/mop floors
	
	
	
	
	
	

	Buff floors (twice per week)
	
	
	
	
	
	

	Scrub toilet
	
	
	
	
	
	

	Wipe down bathroom walls
	
	
	
	
	
	

	Scrub sinks
	
	
	
	
	
	

	Empty trash and clean can inside/outside
	
	
	
	
	
	

	Wipe out window sills
	
	
	
	
	
	

	Wipe down heat registers/air vents/doors
	
	
	
	
	
	

	Hallway

	Sweep/mop floors
	
	
	
	
	
	

	Clean back-door window
	
	
	
	
	
	

	Wipe down heat registers/air vents
	
	
	
	
	
	

	Buff floors (twice per week)
	
	
	
	
	
	

	Preschool Room

	Vacuum carpet
	
	
	
	
	
	

	Sweep/mop floors
	
	
	
	
	
	

	Scrub toilet
	
	
	
	
	
	

	Wipe down bathroom walls
	
	
	
	
	
	

	Scrub sinks
	
	
	
	
	
	

	Empty trash and clean can inside/outside
	
	
	
	
	
	

	Wipe out window sills
	
	
	
	
	
	

	Wipe down heat registers/air vents
	
	
	
	
	
	

	Clean doors and door frames
	
	
	
	
	
	

	Clean mirrors/paper-towel holder
	
	
	
	
	
	

	Staff Bathroom

	Mop floor
	
	
	
	
	
	

	Scrub toilet
	
	
	
	
	
	

	Clean sink/mirror/paper-towel holder
	
	
	
	
	
	

	Clean door and door frame
	
	
	
	
	
	

	Entryway to Rooms

	Sweep/mop floor (buff floor)
	
	
	
	
	
	

	Main Entryway/Corridors/Stairs

	Vacuum
	
	
	
	
	
	

	Sweep and mop floors and stairs
	
	
	
	
	
	

	Kitchen

	Sweep and mop floor
	
	
	
	
	
	

	Clean sink
	
	
	
	
	
	

	Wash wall area behind kitchen sink
	
	
	
	
	
	

	Clean front of fridge
	
	
	
	
	
	

	Clean stove and other kitchen appliances
	
	
	
	
	
	

	Other

	Other:
	
	
	
	
	
	

	Other:
	
	
	
	
	
	


Number of people
Weekly Hours
