Preschool/Toddler Classroom Orientation Checklist

Discuss any questions you have with your supervisor or the director.

Check off what you know: 


how parents should sign their children in and out (special pickup procedures) 


how to set up and carry out the lunch procedures 


how to carry out the nap procedures 


how to clean up after snacks and lunch 


the procedure for toileting and toileting accidents (preschool) 


the procedure for diapering and toileting children (toddler)


the procedure for brushing teeth


where extra clothes are located 


the procedure for children who borrow clothes or diapers 


the rules for walks outdoors and field trips 


how to sanitize toys and equipment 


the rules for the sandbox, water-play tub, CD players, painting easel, the reading loft, and the playdough equipment 


where the dramatic play materials are stored 


where to find cognitive materials 


where the musical instruments are located 


the cleanup procedure following an activity 


how to mix paint for easel play


where art materials are stored 


where children’s personal files are located 


where the weekly lesson plans are posted 


how to complete daily records for children 


where seasonal room decorations are stored 


where the Saturday procedures, schedules, and checklists are 


the rules for personal blankets and other items that are brought to the center 


where children’s charts are posted (food allergy, parent permission, medication permissions, birthdays, children’s schedules, sunscreen) 


how to fill out nutrition and attendance sheets 


the procedure for caring for a child who is ill 

